First Middle Last Names 

Résumé

Objective













Personal and to the point; 1-2 sentences; Times New Roman or Arial; Double space between headings; Use heavy white or off-white paper; No colors 

Education














Degree




Program




University




City, State

Certification













Type(s)
Honors, Service, and Professional Memberships







· Most current honors first

· Most current service next

· Professional memberships related to field

Professional Experience












Start with most current and write a few sentences that highlight how your experiences will meet the needs of the job being advertised. Work backwards including only the experiences that can help you get this new position.

Publications and Presentations









For art majors, this could be exhibitions.  Start with the most current and work backwards.  Use complete sentences. If you do not have anything for this heading, leave it out.

References












Full name, degree or title if pertinent


University, institution, or other business name



Address that is the best to use to reach the person



City, State, Zip



Best phone number and email



Give 3-5 references if requested
Your name

Address     (     City, State  Zip

Phone (     Fax (     email


